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Expedited Inquiry 
Review of a Time Extension Decision under ATIA Section 16 
(Public Body Use Only)


This form is intended to assist a public body in an expedited inquiry of its decision under section 16 of the Access to Information Act (ATIA).  Public Bodies can use this form to direct the Commissioner to the parts of its decision that addressed the required criteria under section 16.
A public body may also provide further submissions along with the information required on this form. 
Before submitting this form, ensure you have included the following:
· A copy of the reasons for decision under section 16 provided to the applicant 
· A copy of the access request at issue
· Additional relevant information, including other communications with the applicant regarding the request at issue, fee estimates or time extensions, and evidence supporting the public body’s decision under section 16 (see Part F of this form below)  
The Guidance Document Request for Review of a Time Extension Decision (ATIA Section 16) includes additional information for completing this form.  Public bodies should ensure they have the most current version of the Guidance Document on the OIPC website, as it will be updated from time to time.  The most current version will be on the website.
Submit the completed form and attachments by email to expeditedinquiry@oipc.ab.ca and ensure that all information is complete and accurate. 
	Part A: Public Body Contact and File Number




	Name of Public Body:
	Click or tap here to enter text.
	
	

	Contact Person:
	Click or tap here to enter text.
	

	Telephone Number:
	Click or tap here to enter text.	Email:
	Click or tap here to enter text.
	
Public Body File Number
(Only one file number per      Click or tap here to enter text.
form):

	
Date of Submission:                 Click or tap here to enter text.




	Part B: Summary and Background/Timeline Information About the Access Request



	Summary of Access Request (optional):
	Click or tap here to enter text.
	
	

	Date Request Received:
	Click or tap here to enter text.
	
	

	[bookmark: _Hlk199750155]Initial Response Due Date:
	Click or tap here to enter text.


	Fee estimate issued:  ☐ Yes
	☐ No
	
	
	
	

	· Date Fee Estimate Issued:
	Click or tap here to enter text.
	· Date Fee Estimate Resolved: (Agreement to pay and ½ deposit or full fee paid)
	Click or tap here to enter text.


	· Revised Response Due Date:
	
Click or tap here to enter text.



	Date of section 16 decision:
	Click or tap here to enter text.
	

	Date Applicant was told about
section 16 decision:
	Click or tap here to enter text.


	Name and Position of section 16 decision-maker (if not the head, then delegation information is required, see Part F):
	Click or tap here to enter text.


	Total number of extensions taken (at the time the Request for Review was submitted):
	Click or tap here to enter text.


	Total length of time per extension taken:
	Click or tap here to enter text.


	Revised response due date as per section 16 decision:
	Click or tap here to enter text.

	

	Part C: Applicable Sections of the Act (Select only those applied by the Public Body in the decision under review)



ATIA Section 16(5) requires a public body to tell an applicant the reasons for its extension.

When the Commissioner reviews a public body’s reasons for its decision to extend timelines, a public body bears the burden to prove that the reasons for its time extension meet the requirements for the subsection it applied in its decision.  In completing this form, public bodies may refer to the paragraphs (or locations) of its decision that correspond to the reasons provided for extending the timeline to respond to the applicant’s access request.


☐ 16(1)(a) Applicant has agreed  

	Date Applicant was contacted about extension:
	Click or tap here to enter text.



	Date Applicant agreed to the extension:
	Click or tap here to enter text.


	The public body has provided copies of the correspondence supporting
the extension taken under section 16(1)(a)


	☐ Yes
	☐ No



	
	
	


☐ 16(1)(b) Large number of records requested

The OIPC has previously considered 500 or more pages as the threshold for what may constitute a large number of records and general ranges for reasonable extension times is outlined in the ATIA Section 16 Guidance Document. In cases where there are fewer than 500 pages of records, a public body must provide a rationale to explain why less than 500 pages should constitute a large number. 

 
	· Number of records requested:
	Click or tap here to enter text.



	· Public Body’s explanation for why more time was required to process the request:
	Click or tap here to enter text.


   (The Public Body may include the following information):

	· Number of program areas searched:
	Click or tap here to enter text.


	· Total time spent performing search:
	Click or tap here to enter text.


	· Nature and format of records:
	Click or tap here to enter text.



	· Complexity of the request:
	Click or tap here to enter text.



	· Impact of the request on the public body’s operations (eg. was the interference unreasonable; how would processing affect program areas’ competing priorities):
	Click or tap here to enter text.




	· For less than 500 pages, provide number of records and rationale for extension taken: 

	Click or tap here to enter text.



☐ 16(1)(c) Time needed to consult a third party, another public body or another entity
	

	
	

	Identify the number of third party(ies), other public body(ies) or other entity(ies) to be consulted:
	Click or tap here to enter text.


	Explain why the consultations are needed:
	Click or tap here to enter text.

    
	Volume of access request and the percentage or number of responsive records that relate to each of the third party(ies), other public body(ies), or other entity(ies):
	Click or tap here to enter text.



	Nature and complexity of the consultation(s):
	Click or tap here to enter text.



	Justification of the length of
time needed to demonstrate
that the extension taken was reasonable in the circumstances:
	Click or tap here to enter text.


     
☐ 16(2) Additional extension

 
	Was an additional extension taken over 30 days in a circumstance described in subsections (1)(a-c)? Explain here and go to appendix A at end of this form. If the decision-maker for the additional extension is different than above, and not the head, please provide the relevant delegation information:



	Click or tap here to enter text.



     
☐ 16(3) Multiple concurrent requests

The OIPC has previously considered a number of factors, as set out in the ATIA Section 16 Guidance Document, to determine whether an applicant has submitted separate multiple concurrent requests to a public body. The OIPC considers 30 days from the date of the access request (either way) as concurrent. 

	The number of concurrent
requests received and the volume of the current access request and the concurrent requests.



	Click or tap here to enter text.


	The dates and proximity in time
in which the public body received each request (e.g., requests received on the same day, consecutive days, or consecutive weeks):
	Click or tap here to enter text.

    
	Explain whether the requests were submitted by the same applicant or two or more applicants who work for the same organization or in association with each other:
	Click or tap here to enter text.


	The public body has provided copies of the correspondence supporting its decision under section 16(3)?
	☐ Yes
	☐ No






☐ 16(4) Records subject to section 34(1) or (4)

	Is the Public Body considering notifying a third party(ies)?


	☐ Yes
	☐ No



	Volume of records that relate to the s.35 notice(s):
	Click or tap here to enter text.



	Anticipated date notice(s) to be sent or date notice(s) were sent, if applicable:
	Click or tap here to enter text.

    
	Explain why the extension was necessary with respect to the records subject to the requirements of s.35:
	Click or tap here to enter text.



☐ 16(5) For extensions taken under subsections (1-4)

	Did the public body take an extension under subsections 1,2,3 or 4?

If yes:
	☐ Yes
	☐ No



	    Was applicant told the reason for the extension?

	☐ Yes
	☐ No



	    Was applicant told when a response can be expected?


	☐ Yes
	☐ No



	    Was applicant told they may request a review of the extension by the    Commissioner?


	☐ Yes
	☐ No





	If the response is No to any of the above, explain here:
	Click or tap here to enter text.




☐ 16(7) and (8) Third party request for review

	Date request for review was submitted by the third party under s. 58(2) or s.79(3):
	Click or tap here to enter text.

    
	Date the applicant was notified of the automatic extension and basis for the extension:
	Click or tap here to enter text.



☐ 16(9 and 10) Unforeseen emergency, disaster or operational closure

	Explain the unforeseen situation that resulted in an automatic extension:
	Click or tap here to enter text.

    
	Did the unforeseen situation result in an unplanned operational closure of interruption? Explain here:
	Click or tap here to enter text.


	Date when normal operations resumed or anticipated to be resumed:
	Click or tap here to enter text.



	Date the OIPC was notified:
	Click or tap here to enter text.


	Date of anticipated response to applicant’s request:
	Click or tap here to enter text.



	The public body has provided copies of the notices as explained above under s.16(10) (a) and (b)?
	☐ Yes
	☐ No




	Part D: Is the Decision to Extend Reasonable



A public body must make a serious effort to assess the amount of time it requires to complete processing of an access request. The extension of that time must be sufficiently rigorous, logical and supportable.  Justify the number of business days taken for the time extension and provide any additional information that will assist in the justification for this extension decision.

A public body should include other relevant facts or circumstances surrounding the access request that may affect the Commissioner’s decision about whether the extension was reasonable [i.e., pending public inquiries or legal proceedings; Blades v Alberta (IPC), 2021 ABQB 725].

	
	Click or tap here to enter text.

Sec


	Part E:  Work Completed and Outstanding Tasks



	Work completed before the extension (Include a chronology for processing and an explanation for any delays.)
	Click or tap here to enter text.


	Work remaining to justify the extension (Include a list of each outstanding task/activity and estimation of the time needed for each task/activity.)
	Click or tap here to enter text.

S 
    Have any records been released to the applicant?  ☐  Yes, number of records: Click or tap here to enter text.
Or     ☐  No 


    If No, will there be a phased release of records?  ☐  Yes    ☐  No
 Outstanding Tasks
Section F: Confirmation
	Part F: Relevant Attachments



Provide all relevant attachments with this completed form (preferably in a separate attachment from this form):

☐ Copy of decision (reasons for decision under ATIA section 16 provided to the applicant)

☐ Copy of the applicant’s original access request and acknowledgement letter showing the date received

☐ Copy of the public body’s fee estimate notice to the applicant if applicable

☐ Copy of the public body’s ATIA section 35 notice(s) to the applicant and third party(ies) if applicable

☐ Evidence of multiple concurrent requests if applicable (e.g. acknowledgement letters, etc.)

☐ Copy of any notices sent when time for responding is automatically extended, if applicable 

☐ Copy of the delegation by the head of the public body under ATIA section 87 to the decision maker, if the section 16 decision was not made by the head of the public body (required, if applicable)

☐ Other relevant attachments 
	


	Questions



Submit the completed form and attachments by email to: expeditedinquiry@oipc.ab.ca
If you have any questions about the expedited inquiry process or how this form should be completed, please email: 
expeditedinquiry@oipc.ab.ca
_IID
DD


Part F: Relevant Attachments
ant Attachments

	APPENDIX A




Under section 16(2), a public body may extend the time for responding to a request for additional reasonable periods in a circumstance described in subsection 1(a-c), over the initial 30 days it took under section 16(1).  If an additional time extension has been taken, please complete the following (select all that apply):

	Total length of time extension taken above the initial 30-day extension:
	Click or tap here to enter text.



Applicable sections of the Act (Select only those applied by the Public Body in the decision under review)
 
☐ 16(1)(a) Applicant has agreed  

	Date Applicant contacted about extension:
	Click or tap here to enter text.



	Date Applicant agreed to the extension:
	Click or tap here to enter text.


	The public body has provided copies of the correspondence supporting
the additional extension taken under section 16(1)(a)                                                      ☐  Yes    ☐  No




☐ 16(1)(b) Large number of records requested


	· Number of records requested:
	Click or tap here to enter text.


	· Public Body’s explanation for why more time was required to process the request:
	Click or tap here to enter text.


   (The Public Body may include the following information):

	· Number of program areas searched:
	Click or tap here to enter text.



	· Total time spent performing search:
	Click or tap here to enter text.


	· Nature and format of records:
	Click or tap here to enter text.



	· Complexity of the request:
	Click or tap here to enter text.


	· Impact of the request on the public body’s operations (eg. was the interference unreasonable; how would processing affect program areas’ competing priorities):
	Click or tap here to enter text.




	· For less than 500 pages, provide volume and rationale for extension: 

	Click or tap here to enter text.



☐ 16(1)(c) Time needed to consult a third party, another public body or another entity
	

	
	

	Identify the third party(ies), other public body(ies) or other entity(ies) to be consulted:
	Click or tap here to enter text.


	Explain why the consultations are needed:
	Click or tap here to enter text.

    
	Volume of access request and the percentage or number of responsive records that relate to each of the third party(ies), other public body(ies), or other entity(ies):
	Click or tap here to enter text.



	Nature and complexity of the consultation(s):
	Click or tap here to enter text.



	Justification of the length of
time needed to demonstrate
that the extension taken was reasonable in the circumstances:
	Click or tap here to enter text.


Part D: Is the Extension Reasonable
Is the additional extension reasonable

	Explain why an additional extension under s. 16(2) was required over the initial 30 days taken and how it was a reasonable period:
	Click or tap here to enter text.
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