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Expedited Inquiry 
Review of an Abandonment Decision under ATIA Section 10 
(Public Body Use Only)


A public body should use this form in an expedited inquiry of its decision to declare a request abandoned under section 10 of the Access to Information Act (ATIA).  
A public body may also provide further submissions along with the information required on this form. 
Before submitting this form, ensure you have included the following:
· A copy of the public body’s notice in writing under ATIA section 10 to the applicant declaring the request is abandoned  
· A copy of the access request at issue
· A copy of the public body’s communication under ATIA section 10(1) to the applicant seeking further information that is necessary to process the request or requesting the applicant pay or agree to pay a fee
· Additional relevant information, including other communications with the applicant regarding the request at issue, fee estimates or time extensions, and evidence supporting the public body’s decision under section 10 (see Part D of this form below)
Submit the completed form and attachments by email to expeditedinquiry@oipc.ab.ca and ensure that all information is complete and accurate. 
	Part A: Public Body Contact and File Number




	Name of Public Body:
	Click or tap here to enter text.
	
	

	Contact Person:
	Click or tap here to enter text.
	

	Telephone Number:
	Click or tap here to enter text.	Email:
	Click or tap here to enter text.
	
Public Body File Number
(Only one file number per      Click or tap here to enter text.
form):

	
Date of Submission:                 Click or tap here to enter text.
	





	Part B: Applicable Sections of the Act 



A public body bears the burden to prove that its declaration that a request was abandoned meets the requirements for the subsection of ATIA it applied in making that decision.  

Check the subsection applied by the public body below and if the decision was made under section 10(1)(a), provide additional information in the box below.
	
	
	


☐ 10(1)(a) Seeking further information from the applicant that is necessary to process the request

Under section 10(1)(a) of ATIA the head of a public body may seek further information from the applicant that is necessary to process the request, including but not limited to a request for further information under section 7(3).  

In providing information in this part, a public body should explain why it decided further information was necessary to process the request (see Investigation Report F2025-IR-01).  For example, a public body may explain how the applicant’s request led the public body to decide it was unable to process it without additional information being provided by the applicant.  
 
	Explain why Public Body decided further information was necessary to process the request:
	Click or tap here to enter text.


☐ 10(1)(b) Requesting applicant to pay a fee or to agree to pay a fee
Section F: Confirm

	


	Part C: Summary and Background/Timeline Information About the Access Request



	Summary of Access Request (optional):
	Click or tap here to enter text.
	
	

	Date Request Received:
	Click or tap here to enter text.
	
	

	Initial Response Due Date
	Click or tap here to enter text.
	
	

	Date Public Body Contacted Applicant under section 10(1):
	Click or tap here to enter text.
	
	

	[bookmark: _Hlk199750155]Due Date for Applicant to Respond to Public Body:
	Click or tap here to enter text.
	
	
	

	Date of Public Body’s section 10 Decision:
	Click or tap here to enter text.


	Date Applicant was told about section 10 Decision:
	Click or tap here to enter text.



	Name and Position of section 10 decision-maker (if not the head, then delegation information is required, see Part D):
	Click or tap here to enter text.



	Did the Applicant respond to the Public Body within 30 business days?  
	☐ Yes
	☐ No
	




	Part D: Relevant Attachments



Provide all relevant attachments with this completed form (preferably in a separate attachment from this form):

☐ Copy of decision (reasons for decision under ATIA section 10 provided to the applicant)

☐ Copy of the applicant’s original access request and acknowledgement letter showing the date received
	
☐ Copy of the public body’s request for further information from the applicant or request the applicant pay or agree to pay a fee

☐ Copy of the delegation by the head of the public body under ATIA section 87 to the decision maker, if the section 10 decision was not made by the head of the public body (required, if applicable)

☐ Other relevant attachments 


	Questions



Submit the completed form and attachments by email to: expeditedinquiry@oipc.ab.ca
If you have any questions about the expedited inquiry process or how this form should be completed, please email: 
expeditedinquiry@oipc.ab.ca
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