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[bookmark: Request_to_Provide_an_In_Camera_Submissi]Request to Provide an In Camera Submission
In this form, “Commissioner” means the Commissioner or the Commissioner’s delegated Adjudicator.
Parties at inquiry are to complete and submit this form when asking to provide part of an inquiry submission in camera. An in camera submission is one in which portions of the submission are provided to the Commissioner, but not to the other parties. An exchanged version of the submission must be provided to the other parties listed in the Notice of Inquiry. This exchanged version will omit or redact the information the party wishes to be accepted in camera. 
Further guidance and examples are provided on the last page.
You must attach a copy of the in camera submission to this request form. This submission must highlight or otherwise identify the information that was not included in the exchanged submission. 
You must also provide a copy of the request form and an exchanged version of the submission to the other parties.
Permission will be granted to provide a portion of a submission in camera only when:
· The relevant portion(s) of the submission cannot be disclosed to other parties because it reveals the contents of the “records at issue”;
· The applicable legislation requires that information not be disclosed; or
· The circumstances of the particular case require that information not be disclosed.
A decision regarding the in camera request will be provided to the parties in writing. If the Commissioner refuses to accept all or part of a party’s in camera submission request, the Commissioner will generally disregard that part of the submission, and provide instructions to the party on how to proceed (for example, the Commissioner may permit the party to resubmit the information in the exchanged submission).

Background Information
OIPC File Number

Date of Request

Name of Party Making Request

Requesting Party’s File Number (if applicable)

Other Parties Named in the Notice of Inquiry


Reasons for the Request
Please explain the reasons for requesting that part of the submission be provided in camera. Be as specific as possible. (The box will expand as you type.)




Confirmation of Attaching In Camera Submission
You must attach a copy of the in camera submission to this request form.
Is the in camera submission attached? (This will only be provided to the Commissioner.) [image: ] Yes

Confirmation of Sending the Completed Form to Other Party(ies)
Please check the following box to confirm that a copy of the completed form has been or will be sent to the other party(ies) named in the Notice of Inquiry.
 Yes

You must provide an exchanged version of the submission to the other parties listed in the Notice of Inquiry. 
Is an exchanged version of the submission attached?
 [image: ] Yes

Submitting to the OIPC
Unless you have been granted permission to participate in the inquiry other than by email, send this completed form to adjudication@oipc.ab.ca. Please include the file number in the subject line of the email.

www.oipc.ab.ca


Do not include this sheet with your Request Form

Guidance for providing a portion of a submission in camera, with examples

Portions of a submission that do not reveal confidential information, such as recitations of legal tests, case law, or general arguments about the information or facts at issue, should not be provided in camera. Those portions should be contained in the exchanged submission. 

Examples of exchanged and in camera versions of a submission

Example 1:	
Submission provided to the Commissioner that reveals information in the records at issue:

Previous Orders have defined financial information as as information belonging to a third party about its monetary resources and use and distribution of its monetary resources. The amounts $2050.00, $450,000 and $56, 200 appearing in Column C on page 20 of the records reveal the Third Party’s fixed costs, and are the Third Party’s financial information

Exchanged submission provided to other parties with proposed in camera information removed: 

Previous Orders have defined financial information as as information belonging to a third party about its monetary resources and use and distribution of its monetary resources. The amounts […], […]and […] appearing in Column C on page 20 of the records reveal the Third Party’s fixed costs, and are the Third Party’s financial information

Example 2:
Submission provided to the Commissioner that reveals information in the records at issue:
1. The Public Body applied section 20(1)(m) to withhold the video surveillance footage of the correctional facility taken during the lockdown that occurred on the date identified by the Applicant. The footage would reveal the movements of the correctional officers when responding to the incident. 
2. Revealing the fact that the officers posted at the infirmary left their posts to respond to the incident would reveal security vulnerabilities around the infirmary that occur when responding to similar incidents. 

Exchanged submission provided to other parties with proposed in camera information removed: 
1. The Public Body applied section 20(1)(m) to withhold the video surveillance footage of the correctional facility taken during the lockdown that occurred on the date identified by the Applicant. The footage would reveal the movements of the correctional officers when responding to the incident. 
2. […] 

June 2025		1/2
image1.png




image2.jpeg
Office of the Information and
Privacy Commissioner of Alberta





image3.png




